depfepasibHOe rocyaapcTBeHHOE GHOIKETHOE NMpogeccnoHasIbHOe 06pa3oBaTe/lbHOe
yupexaeHue «CaHKT-IMNeTepbyprckoe crieyyasibHoe y4e6HO-BOCnuTaTelbHOe
yupexzeHue 3akpbIToro tuna» (CaHkT-MNeTtepbyprckoe CYBY)

TUNOBOW MOPAMNOK
BeAeHNA opULManbHOM CTpaHULbl OpraHM3aLlmnmy B CoOLuMasbHbIX CeTAX,
onpegensemMbix MNpaBuTenscTBOM Poccminckon defepaumn (Focnabnmkos)
B CaHKT-lNeTepbyprckom CYBY

1. TunoBol NOpPAAOK BefeHUs omumnanbHbIX CTpaHuy (ganee - Mocnabnuka) B coumasibHOM
cetn (pganee - [opsagok) paspaboTaH Ans opraHM3auuii, NoABefOMCTBEHHbIX MUWHMPOCBELLEHNS
Poccun n pernameHTUpyeT npasuia U NOpsLOK COo3f4aHus, OhOPMIIEHUA U BeAeHUs OpuunaibHON
CTpaHuLbl opraHusauun (fanee — opraHunsaumsa) B coumnanbHbiX ceTax BKoHTakTe n OfHOKMACCHUKMN,
a TaKxXe B MHbIX, onpegensemblx MpaBuTenscTBOM Poccuinckoi ®egepaumm ceTsx.

2. Mopspok pa3paboTaH B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin PefepaLmmn, B TOM
ynucne: ®PefepasibHbIM 3akoOHOM OT 29.12.2012 Ne 273-d3 «O6 o6pa3oBaHun B Poccuinckoi
defepaymn; defepasibHbIM 3aKOHOM oT 09.02.2009
Ne 8-®d3 «O6 obecneveHun AocTyna K MHGoOpMaLmm 0 AeSTeNbHOCTM FOCyAapCTBEHHbLIX OpPraHoB U
OpraHoB MeCTHOr0 camoyrpaB/ieHUa»; rnoctaHoseHneMm lMNpasutenscrea PP ot 31.12.2022 Ne 2560;
pacnopsixeHnem MNMpasutensctea P® ot 02.09.2022 Ne 2523-p.

3. Uenamu cozpanunsa n nogaepxkaHus MocnabnmkoB sSBASKOTCS:

BCECTOPOHHEE OCBelleHMe paboTbl W nonynspusaumns  [esTeNbHOCTU  opraHusauumu,
ornepaTuBHOE [0BeAeHWE A0 MOMb30BaTeNel akTya/lbHOW CNPaBOYHON M WHOM MHGOpMaUUK 0
[esATeNbHOCTU opraHu3auum;

pasBuTHE NyTen KOMMYHUKaLUMN C FpaXkaaHamu, B TOM YMC/e 06yYatoWMMUCS, UX POAUTENSMIN
(3aKOHHbIMY NPEACTaBUTENSIMU) U UHBIMW 3aMHTEPECOBaHHbIMMW NO/b30BaTENAMMN.

[OCTYMHOCTb 471 M0Nb30BaTe/eN, B TOM YMC/e ¢ OrpaHUYeHHbIMY BO3MOXXHOCTAMMW 340P0BbSA,
Nony4YeHUs NHMPopMaLnKn 0 AesTeNIbHOCTY OpraHn3aLmu;

(hopMMpOoBaHMe NOSTOXUTENTbHOIO MMUKa OpraHM3aunm B 06pa3oBaTe/lbHOM COOOLLECTBE.

4. Co3paeT, BeAeT M KOHTpOAMpyeT (YHKUMOHMPOBaHMe [rocnabsvka OTBETCTBEHHbIN
paboTHMK, Ha3Ha4YaeMbIi pyKOBOAUTENEM OopraHmn3aumnn (ganee — OTBETCTBEHHbIN).

5. OTBETCTBEHHbII:

CO3JaeT 1 BeAET, B TOM YMC/Ie HanosIHAeT KOHTEeHTOM, ["ocnabmk opraHusauum;

MOAepUPYeT KOMMEHTapUKM 1 coobLLeHnsA B Tocnabsivke, B TOM Ync/e pasmMeLlaeT OTBETbI Ha
BOMPOCbI NOMb30BaTeNen, yaanseT He COOTBETCTBYOLLME HAacTOSALWEMY M0I0XKEHNIO KOMMEHTapuUu;



obecneymBaeT 3aLUULLEHHOCTb akKKayHTOB [ocnabsiivka, B TOM 4ucCie NPUHMMaeT Mepbl,
HanpasfeHHble Ha ob6ecreyeHMe 6e30MacHOCTM  [AaHHbIX W Ha 3aWUTy akkayHTa oT
HeCcaHKLUMOHMPOBaHHOIO A0CTYNa;

pa3pabaTtbiBaeT KOHTEHT-MNaH Ny6ankaumii N yTBepXKAaeT ero y pykoBOAUTENA opraHm3aumu;

KOHTPO/IMPYET  CBOEBPEMEHHOCTb  MPEAOCTaB/MEHNS  MHMOPMAUMOHHBIX  MaTepuaioB
OTBETCTBEHHbLIMU NMLIAMY A1 CO3[4aHNSA KOHTeHTa [Tocnabnmka;

OCYLLIeCTBNSET OTOOp WMH(opMaumn gns Focnabnvka u3 oHNaiH 1 odnaiH UCTOYHUKOB,
obecrneymBaeT Npy HeOBXOAMMOCTM KOPPEKTUPOBKY TEKCTOB, (hoTOrpacdunii, BUAEO;

OoTBeYaeT 3a [OCTOBEPHOCTb, MPaBOMEPHOCTb W aKTya/lbHOCTb KOHTEHTa, pasMeLiaemMoro B
Mocnabnuke;

CnefuT 3a MokasaTeNaMu, XapakTepusylolime KayecTBO MaTepuyasioB Ha O(ULMaIbHON
CTpaHuLe, UX akTya/lbHOCTb M BOCTPEOOBAHHOCTb - YPOBEHb BOB/IEYEHHOCTU, OXBaTbl My6/MKauWii,
YPOBEHb aKTUBHOCTW, KOMMYECTBO NyO6Ankauuii, KoappuumeHT ofobpeHns, n opraHmM3yeT Mepbl Mo
NOBbILLEHMIO 3TUX NOKa3aTenen.

6. OdmumanbHas cTpaHULa opraHu3aLmyM UMeeT KOPOTKOe NTIakOHWYHOe HaumeHoBaHue 6e3
abbpesumatyp (LonyckaeTcs MCMNob30BaHMe 06LLeynoTpeduMbIxX abbpeBmaTyp, 3a KOTOpbIMU credyeT
Ha“MeHOBaHVe opraHu3aunn). HavmeHoBaHVe O(PULMATLHOW CTpaHuUbl He [O/HKHO COAepXKaTtb
WCKHOUNTENBHO NPOMUCHBbIE CUMBOJIbI. M3 HazBaHMA UK MHGOPMaLnn, pasMeLLeHHON B pasjene «o
cebe» M NoJo6HOM, LOMKHO BbITh ACHO Kakas MMeHHO opraHu3aums seget Focnabnvk.

7. OhmumanbHas cCTpaHULa opraHn3aumm MMeeT BU3yanbHOe OPOpPM/IEHNE, KOTOPOE BK/KOYaeT
B ceobs:

a) OCHOBHOe M306paxeHue onuManbHOM CTpaHuLbl, BbIMOMHSAOWee (YHKUUM BU3YasIbHOMN
naeHTUuKaumn (asartap);

6) 0610XXKY ohunumanbHOM CTpaHuubl (LLMPOKOhOpMaTHOEe M300paXkeHWe, pasMeLLaeMoe Haj
OCHOBHOW MH(hopMaL el oLmabHOM CTpaHuLbl);

B) OonucaHue oumLMaibHON CTPaHUUpl, COAep Kalliee OCHOBHYHO MHGopMaumio 06 opraHe u
opraHusauumu;

r) MeHH O(pUUMaIbHON CTpaHWUbl, BK/KOYalOLWee CCbIIKWA, ONuUCaHWs U rpauyeckue
n306paxkeHns (06/10KKKN) ANa yAo6CTBa HaBMUraLnmn nonb3osaTenei.

8. BusyanbHOe 0hopm/ieHMe OCHOBHOIO M306paXkeHUs OPUUMANbHON CTpaHuubl, 06/I0XKKM
ohMLNaNbHOM CTPaHULbl, MYHKTOB MEHIO AO/HKHO CMOCOOGCTBOBaTh MAEHTUDMKALMN OpraHm3aLmm n
NIerkoMy BOCMPUATUIO MHopMaL M 06 opraHu3aumu.

9. B Nocnabnvke gonyckaeTcs pasmeLarb:

a) MHdopmayuto 06 opraHm3aummn, B TOM YMC/e HaMeHOBaHMe OpraHu3auum, NoYToBbIN afpec,
afpec 3M1eKTPOHHO NMoYTbl, HOMepa TeNeOHOB CNPaBOYHbLIX CNYXX6, MHOPMaLUUto 06 ohrLMaIbHOM
calite opraHmsauuu;

6) NH(hOpPMaLMIO 0 AeATeNbHOCTU OpraHu3auuu;

B) UHYIO MH(OPMALLMIO, B TOM YMC/Ie 0 AeATENTbHOCTU UHbIX OpraHun3almii ¢ y4eTom TpeboBaHuin
3aKOHOATeNbCTBA.

Pa3smeLlaemas MH(opmaumsa 40/MKHA COOTBETCTBOBATL TpeboBaHNAM PefepasibHOro 3aKoHa oT
29 pekabps 2010 roga Ne 436-®P3 «O 3awmte fgeTeil OT MHGOPMaUUKM, MPUUMHAIOLWEN Bpes WX
3[0,0POBbIO U Pa3BUTUIO».



10. B Nocnabnuke A0/MKHbI ObiTb pa3MeLLleHbl (C yH4eTOM BO3MOXKHOCTEN COLMabHbIX CETeit)
(hopmbl 06bpatHO cBA3N (panee - POC), MCNONb30BAaTbCA WHCTPYMEHTbI, MPeAyCMOTPEHHbIe
NOpTa/IOM  TFOCYAApPCTBEeHHbIX  ycnyr  (MepeyeHb  WHCTPYKUMIA  HaxoguTcss Mo ajpecy:
https://pos.gosuslugLru/docs/foiv-info.html#pf).

11. iHdopmauums, pa3melliaemas B Focnabnuke, He fOMKHa:

a) HapyLUaTb aBTOPCKMe NpaBa;

6) cofep>kaTb HEHOPMAaTUBHYHO JIEKCUKY;

B) 3aTparmBaTb YecTb, [JOCTOMHCTBO W1 [e/0BYIO penyTaumnio Prnyecknx n ropuanyecknx nnL;

r) HapyLaTb HOPMbI AeACTBYHOLLEr0 3aKOHOAATENbCTBA U HOPMbI MOpasIW.

12. Pa3mellaemas B Mocnabnvke vHMopMaums COOTBETCTBYET MPUHLUMNAM [OCTOBEPHOCTH,
MOJTHOTbI N BOCTPe6oBaHHOCTU. WH(opmaumns pasmeLLaeTcs ¢ y4eTOM OCOOEHHOCTEN M MHTepecoB
LeneBo ayaumTopuun, onpegenseMbiX opraHusauvein. He ponyckaeTtcs pasmelleHVe B KauvecTBe
ny6nmkaunin nHpopmaummn 6e3 npenBapuTeIbHOM NPOBEPKM Ha [OCTOBEPHOCTb, A0PaboTKM 1
agantauuu.

13. NHgopmaumsa, pasmMellaeMas B [Tocnabnuke, MOXET cofepykaTb mMaTepuasbl B popmate
BMEOPO/INKaA, TEKCTA, (hoTorpaduii, N306padkeHNn, Nn 4pyrom gopmare, AOCTYMHOM B COLMa/IbHOM
ceTw.

14. OTBETCTBEHHbIV rOTOBUT Matepuasbl 1 pa3MeLlaeT ux B focnabnvke B COOTBETCTBUMU C
KOHTEHT-rnNaHoM. KOHTeHT-nnaH paspabaTbiBaeTCs MeCAl, WM WMHOW Mepuos Mo  peLleHuro
PYKOBOAMTENSA OpraHm3aumm, U yTBepXAaeTca PyKOBOAUTENEM OpraHu3aLmm.

15. NHopMaums, npegycMoTpeHHas NognyHKTOM «a» NyHkTa 9 lMopsaka, o6HOBNSETCA B
Mocnabnuke He No3gHee Tpex paboumx AHeN o AHA U3MEHEHWsI COOTBETCTBYIOLLMX AAHHbIX.

16. VHdopmaums, npegycMoTpeHHass NoAnyHKTOM «6» nyHKTa 9 opsgka, pasmMeLaeTcs B
Mocnabnuke ¢ NepuoAMYHOCTBLIO He pexke TPeX pa3 B HeAerto.

17. Bpemsa ny6nvkauunii BbIGMPAETCA C YYETOM aKTyaslbHOro BpPeMeHu A5 ayauTopun u
BaXXHOCTWN MHGopMaLmmn. Mogepauusi KOMMEHTapUeB OCYLLIECTB/IAETCA He peXke O4HOI0 pasa B CYTKW.


https://pos.gosuslugLru/docs/foiv-info.html%2523pf

